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Recruitment Announcement
United States Peace Corps in Myanmar

The United States Peace Corps program in Myanmar seeks a qualified and motivated candidate to fill the
following position:

Grants/Monitoring and Evaluation Specialist (G/MES)
Salary: Starting at $17,025/year (FSN-8 equivalent)
*starting salary dependent on experience

Anticipated Start Date: January 2021

Organization background
Peace Corps (PC) is a non-political, non-religious, independent U.S. Government agency. Our mission is to
promote world peace and friendship by fulfilling three goals:

e Goal 1: Help the people of interested countries in meeting their need for trained men and women

e Goal 2: Help to promote a better understanding of Americans on the part of the peoples served.

e Goal 3: Help to promote a better understanding of other people on the part of Americans.

In 2016, Peace Corps established its program in Myanmar, partnering with the Ministry of Education to build
capacity in the field of English Language Education. Our American Peace Corps Volunteers work side-by-side
with local teachers and students to enhance English language proficiency and teaching skills. They teach
English classes to students, hold training workshops for teachers and promote English language learning in
their communities. Volunteers also promote cross cultural exchange, and lead small community development
projects. In 2021, Peace Corps will be launching a small grants program in which Volunteers and community
members are jointly able to apply for small amounts of funding for community led projects, enhancing
Volunteer impact in their community. Peace Corps Volunteers receive ten weeks of intensive Pre-Service
Training (PST) in English teaching skills, community development, Myanmar language, and cross-cultural
integration. They are expected to live at the same standard as their community counterparts and serve as
Volunteers in their selected sites for a two year period.

General position description

During this early phase of Peace Corps Myanmar’s development, the G/ME Specialist position is critical as they
will not only oversee but will also establish the Small Grants program as well as monitoring and evaluation
(M&E) systems which will greatly enhance the impact in the communities where Peace Corps Volunteers work.
The G/ME Specialist serves as the primary grant program contact for Peace Corps Volunteers, other post staff,
and Peace Corps headquarters. They are responsible for training and coaching Volunteers in grant application
and related procedures, as well project cycle management. The position will develop monitoring and
evaluation plans and tools that effectively demonstrate the value of Volunteer work. They will guide data
management and analysis, and lead program reporting. They are responsible for ensuring coordination with
stakeholder offices and other agency M&E efforts; and providing training in M&E methods to staff and
Volunteers at post. This position is best suited for someone who is both systematic and detail oriented, but
at the same time someone who can think ‘out of the box’, create a vision and tell the story of our work.



The Grants/M&E Specialist main responsibilities include:
Grants related responsibilities

1.

Provide Peace Corps Volunteers information on grant funding opportunities, application guidelines and
technical assistance as needed

Facilitate/Co-facilitate a Project Design and Management training workshop which covers the basics of
project cycle management and grants management

Establish, train and facilitate a small grants committee, which will be responsible for providing support to
grant applicants and reviewing and evaluating proposals for funding

Work closely with the Director of Management and Operations (DMO) and finance team on tracking and
ensuring sound financial management of grant funds

Provide updates and draft reports for Peace Corps HQ, USAID and other funding partners

Support Country Director (CD)/Director of Programming and Training (DPT) in determining funding
needs and managing strategic and funding partners in country

Monitoring and evaluation related responsibilities

1.

Pro-actively support the use of M&E and related data for program improvement, decision making and
demonstrating Peace Corps value and impact

Develop monitoring and evaluation plans and tools that effectively demonstrate the value of Volunteer
work. Develop and maintain systems that promote knowledge management and sharing for both staff
and Volunteers

Contribute to program/project design and development; ensure that appropriate and realistic indicators
are developed along with appropriate data collection methods and tools

Manage the Volunteer Reporting tool, prepare and oversee bi-annual data collection activities for
Volunteers, clean and upload incoming data, and conduct an analysis and prepare a summary report
Along with other members of the P&T unit, engage with local partners to collect data and lessons learned
regarding Volunteer assignments and program/project related impact

Ensure quality reporting to local stakeholders and partners that effectively and compellingly tells the
Peace Corps story; translate complex concepts and data into simple and understandable reporting and
communication materials

Assist in the preparation, publication and distribution of information about programming and training
activities and related impact through regular newsletters, social media and communications

Required Qualifications:

e *Advanced Fluency in English language

e  Minimum of five years of grants/project management/M&E or related experience

e Experience in managing grants and/or project design and proposal development

e Training in basic statistics and data analysis and interpretation

e Strong computer skills in database and spreadsheet applications such as Microsoft Excel, SPSS,
Tableau; Basic computer skills in Outlook, Microsoft Word, PowerPoint

e Strong ability to utilize available information and summarize data clearly and concisely through
writing, graphics and verbal communication to tell a compelling story

e Strong cultural and interpersonal skills; ability to work within a cross-cultural environment, as well as
the ability to meaningful engage with local partners at the community level

e Detail oriented with a keen ability to verify data, cross-check information, and proof read documents
for accuracy

*Advanced fluency in English is defined as a minimum of Advanced-mid qualification on the ACTFL English
speaking, listening, reading, and writing exam or equivalent TOEFL/IELTS score. If the candidate is not able to
provide certification that they meet this standard, Peace Corps will arrange for the final candidate(s) to take
the ACTFL exam prior to receiving the final offer for the position.



Desired Qualifications
e Previous experience working with international Government Organization (GO), and International
and Local Non-Government Organizations (I/NGO)
e Experience in training and facilitation of adult learners
e Previous experience working with programs supporting international volunteers
e  Minimum level of Burmese language and familiarity with Myanmar culture

Education Requirements
e University Degree or higher in a relevant field, preferably in Statistics/Data Analysis, Program
Monitoring and Evaluation, Development studies or similar field.

*This is a local hire position open to both Myanmar Nationals and foreigners, who will be able to obtain
appropriate work visas. Please note that no relocation expenses will be provided.

Application instructions

Please submit a cover letter along with a resume or C.V. to the following email address:
myanmarjobs@peacecorps.gov. Write Application for Grants/M&E Specialist in the subject line of the email.
One or more positions can be filled through this advertisement. Successful candidate must pass required
reference and background checks. Hiring of position is subject to availability of funds. Only finalists will be
contacted regarding application status. Any questions (including requests for the complete Statement of
Work) can also be sent to this email. Applicants who do not address the required qualifications will not be
considered for an interview.

Applications are due by October 30, 2020

The United States Peace Corps is a non-political, non-religious organization, which brings American Volunteers
to Myanmar. The Peace Corps is an agency of the United States Government and was founded by President
John F. Kennedy in 1961. General information about Peace Corps can be found on www.peacecorps.gov.




