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	Proposal for English Language Fellow (ELF) Program in Myanmar

Please complete the proposal in English and contact the people mentioned below for any questions. The deadline to submit the proposal is July 15, 2019.




	Contact information of designated person who is responsible for the English Language Fellow (ELF) Program at the American Embassy, Yangon

	First Name*:
	Jennifer

	Last Name*:
	Schuett

	Position/Title*:
	Cultural Affairs Officer

	Phone*:
	95 1 505113 ext.4302

	Fax:
	95-1-511069

	E-mail*:
	SchuettJM@state.gov

	First Alternate designated person at Post who is responsible for the EL Fellow Program

	First Name*:
	Thu Zar

	Last Name*:
	Thwin

	Title/Position*:
	Cultural Affairs Assistant

	Phone*:
	95 1 505113 ext.4597

	Fax:
	95-1-511069

	E-mail*:
	ThwinT@state.gov






















	Information Required
	Proposal Information

	
Name of your institute/department/ministry

	

	Address and contact information 
(phone, email, Website, Facebook page)

	

	
Name, Position, Phone and E-mail of the person requesting the English Language Fellow (ELF)

	

	Name, Phone and E-mail of the Rector and the Head of Department/ Director General requesting the English Language Fellow (ELF)

	

	
Has your institute/department hosted an ELF before? If yes, when?  (e.g., Sept 2017 to July 2018) What is the name of the ELF? 

	

	
Project Focus Type*:
What do you expect the fellow to do? For example: classroom teaching, teacher training, curriculum development, etc. 

	

	
Expected Primary Duties*:
Example: training pre-service teachers (for how many teachers, how many hours per week), training in-service teacher (for how many teachers/ how many hours per week or per month or occasionally), teaching English to graduate students (for how many students/ how many classes/ how many hours per week).

	

	
Expected Secondary Duties:
Example: leading a seminar or workshop (topics to cover; potential workshop participants; estimated number of participants; tentative timeline of school break)


	

	How do you want ELF to share American culture at your institution? 
Example: organize the event, give a presentation (during school hours, after school hours, or on the weekends? 

	

	Is there anything else you want to ask ELF to do? Why?

	

	
Main Focus of Classroom Teaching*:
List of the courses you want ELF to teach.
List the levels of students such as undergrads or graduates or post-graduates.
Can the ELF conduct his/her own assessment and test for the courses s/he teaches?

	





	Information about your Institution/Department/Ministry  

	Preferred date for ELF to arrive*:
	


	Description of your Institution(s)*: Please include the main function of the institute and why an ELF is needed 
	

	
Academic year start and end dates (if your institute has an academic year):

	




	Other Branch(es) of your institute, office, or affiliated university where you want ELF to work: 



	Name of the  Institution/ Department/Office*:
	

	City*:
	

	Description of Institution(s)*:
	

	Does institution have an academic year?:
	

	Academic Year Start and End Dates (approximation):
	

	Number of years institution has hosted a fellow*:
	

	Brief account on institute:
(Please mention the main function of the institute,)
	

	Please explain the reason why the ELF is a need there
	

	Please give a brief account on the city where your institute is located. (culture, weather, local transportation, safety of food, security, history)

	




	


	  Item
	What facilities can the host institute provide as in-kind contribution (not actual money)? 
	Estimate amount for in-kind contribution

	In-Kind #1::
	Classroom, office space, office facilities
	 (Y Yes
       No

	In-Kind #2:
	Local transportation to and from host institute 
	 (Y Yes
       No

	In-Kind #3:
	Accommodation at the host institute’s guest house or dormitory
	 (Y Yes
       No

	In-Kind #4:
	Basic requirements at the guest house mentioned below  
	 (Y Yes
       No



Housing should include the following minimum features: 
· Bedroom, including a bed and bedding 
· Bathroom with toilet and bathing facilities 
· Kitchen with stove, refrigerator, dishes, pots, and pans 
· Heating, hot water, and cooling system, i.e. fan or air conditioner 
· Wifi
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